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Human Resources for the Non-HR Manager appeals to anyone interested in management issues. The book
explains why human resource issues are increasing the responsibilities of front-line managers rather than the
HR department. Chapters present the basics of HR including the fundamentals of hiring, performance
appraisal, reward systems, and disciplinary systems, so that any manager--regardless of his or her
background or functional area--can approach these parts of the job with confidence. The book also coversthe
latest developments in equal opportunity law and describes the manager's responsibilities in controlling
sexual harassment and managing diverse employees, including older workers and employees with
disabilities. Each chapter's material isfirmly grounded in the current HR academic literature, but the book's
friendly, conversational tone conveys basic principles of good practice without technical jargon.

Designed to make the material more accessible and personally relevant, the book includes the following
special features:

*Manager's Checkpoints--a series of questions that help the reader apply the material to his or her own
organizational context;

*Boxes that describe real-life examples of how companies respond to HR challenges,

*For Further Reading--references to articles published in outlets that bridge the academic-practitioner
divide;

*Manager's Knots--presented in a question-and-answer format, these describe typical manageria problems,
take the reader into some of the gray, ambiguous areas of HR, and suggest ways to apply the chapter material
to real-life managerial dilemmas; and

*An Instructor's Manual available to instructors who adopt the book for classroom use.
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From reader reviews:
Elaine Sitz:

Book isto be different for each and every grade. Book for children right up until adult are different content.
Asyou may know that book is very important usually. The book Human Resources for the Non-HR Manager
had been making you to know about other knowledge and of course you can take more information. Itis
extremely advantages for you. The e-book Human Resources for the Non-HR Manager is not only giving
you more new information but also to get your friend when you experience bored. Y ou can spend your own
spend time to read your e-book. Try to make relationship while using book Human Resources for the Non-
HR Manager. Y ou never sense lose out for everything should you read some books.

Estella Pierre:

This Human Resources for the Non-HR Manager book is just not ordinary book, you have after that it the
world isin your hands. The benefit you have by reading this book is definitely information inside this guide
incredible fresh, you will get info which is getting deeper you actually read alot of information you will get.
This kind of Human Resources for the Non-HR Manager without we know teach the one who reading it
become critical in contemplating and analyzing. Don't be worry Human Resources for the Non-HR Manager
can bring if you are and not make your carrier space or bookshelves become full because you can have it
inside your lovely laptop even cell phone. This Human Resources for the Non-HR Manager having excellent
arrangement in word and also layout, so you will not truly feel uninterested in reading.

Judy Ydle:

A lot of people always spent all their free time to vacation or go to the outside with them friends and family
or their friend. Do you realize? Many alot of people spent many people free time just watching TV, or even
playing video games all day long. If you want to try to find a new activity that's look different you can read a
book. It isreally fun for yourself. If you enjoy the book that you read you can spent all day long to reading a
reserve. The book Human Resources for the Non-HR Manager it is very good to read. There are alot of
people who recommended this book. These folks were enjoying reading this book. When you did not have
enough space to create this book you can buy the e-book. Y ou can mQore easily to read this book out of your
smart phone. The price is not very costly but this book offers high quality.

Sabrina Crockett:

Don't be worry for anyone who is afraid that this book can filled the space in your house, you will getitine-
book method, more simple and reachable. This Human Resources for the Non-HR Manager can give you a
lot of friends because by you considering this one book you have thing that they don't and make you actually
more like an interesting person. This particular book can be one of a step for you to get success. This book
offer you information that might be your friend doesn't understand, by knowing more than additional make
you to be great individuals. So , why hesitate? We need to have Human Resources for the Non-HR Manager.
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